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Overview
There are four areas of information on the Summary tab – Person 
Information, Mailing Addresses, Household Information and Non-
Household Relationships. This tab is also viewable through the Student 
Health and Student Special Education areas.

Paths: Student Information > General > Summary
Student Information > Health > Summary
Student Information > Special Ed > Summary

There are two print 
options on the Stu-
dent summary tab: 
Print and Print with 

Picture.  Print With Picture is 
a separate distinct user right.  
Depending on your rights, 
you may not have the right to 
print the summary with pic-
ture in your district’s live site.
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The Summary tab is a read-only view of the data for the student •	
in Census. Data cannot be changed on this tab.  The user needs 
rights to the appropriate fields in Census to update this data.  
The top section will be personal identification information for that •	
student.
The mailing addresses for the student will show below the student’s •	
information.

The Primary Address is the student’s mailing address.•	
The Secondary Address (if applicable) is the student’s alternate •	
mailing address in situations such as divorce.
Clicking the Map hyperlink next to an address will open a new •	
window showing the location of the address on Google Maps.

The households that a student is a member of will display below •	
the mailing addresses. The members of each household will be 
listed with their relationship to the student and contact information.

The Primary Household is the household is the student’s legal •	
residence.
Secondary Households are households that the student is a •	
secondary member of such as a divorce situation.

Non-Household Relationships will list relationships to people out-•	
side of the households such as emergency contacts.


